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Introduction

The GenesiRarentStudentPortaltoolA & | &l FS3X &aSOdz2NB 46l & (2 OA:¢
the current school year. If your school district chooses,ipay have access to the follving
information:

- Contact Information (email, phone numbers, emergency contacts) for your children
-, 2dz2NJ OKA tf RNB Y, &%amandFK]l Grgdds t SNA 2 R
-, 2dz2NJ OKAf R 2NJ OKAf RNByQa wSLE2NI /I NRa
-, 2dz2NJ OKAf R 2NJ OKAf R NBaypesaiblyiessatteddancelrdc@ds Bl y O
@2dz2NJ OKAf RQa aOK22f dzaSa Oflaa |GddSyRIFIyO

- Teacher Gradebook assignments and assignment grades for your child or children.
- . 2dz2NJ OKAf R 2NJ OKAf RNByQa 0O2dz2NAS NXBIljdzSaia
- Yourchil®a &dFyRIFNRATI SR (GSaid a0O2NBa o0So®ad bw
-, 2dz2NJ OKAf R 2NJ OKAf RNByQa RAAOALI AYS NBO2N
- Letters sent to you regarding your child:

o General Purpose letters

0 Attendance Letters

o Discipline Letters

0 Scheduling Letters

o0 Fines/Fees Letters
- Documents that have been wgaded for your students.
Online questionnaires or forms.

N (N

Therest of this manual will guide you through all of the screens which may be available to you and
how to use them. Please be aware that you may not see every screen for every one of your
students (if you have more than one student in the school district).

The school district chooses which screens can be made available. Screens may not be displayed
they do not apply to your student.
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Logging In & Logging Out

MySchool. MyDistrict.com WebAccessHelp@myschool.com 999-999-9999

Genesis Township Schools

Parent Access

User Name:

Password:

Forgot My Password

Logging In
Logging into Gen&sis very simple:
1. Go to theWeb AccesSIRL supplied with your district welcome packet.
2. Enter your Email Address in thes e r n a ffield
3. Enter youWeb AccestJ 4 & 6 2 NR I A § dfigfldB Q W
4. | £ A Ologindbuon W

Logging In for the First Time
The vey first time you login you will be required to change your password.

What if | forget my password?
wAIKUG YySEG G2 GKS [23Ay odzidz2yx &2dz Oy FAYF

an Forgot My Password

If you forget your passwordatlick the Er S link, if it is present. If it is nahere, you
must contact your school or district officdhe information may appear on the screen where you
see the fake information on the example screen above:

MySchool MyDistrict.com

If that information is not there, gu shouldhavereceivedinformation on where to call i your

district packet. You will be given a new randomly generated password. The new passglurd

even bemailed to your email account. The first time you login with your new password, you will be
required to change it.

WebAccessHelp@myschool.com 999-999-9999
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Logging Out
It is importantto log out of Genesi¥Veb Accesproperly. It is important to log out fall web
applications properly.

To logout, locate thé.og Outbutton in the upper right corner of every screen and click it:

X STUDENT DATA

Summary‘ Assessments  Attendance  Grading Discipline  Gradebook  Scheduling Documents Forms  Conferences  Letters

UDENT: Daily, Caitlir,

To logout, click théog
Out button in the upper
right corner of thescreen.

Genesis Parents Module 2.0

Friday, 6/28/2013 2:51PM

Caitlin Daily GRADE:

GENESIS HIGH SCHOOL | STUDENTID: 504495 | STATE ID: 7325217730

US HISTORY 2 5% MTWRF D233 Barry, Jack L
*CALCULUS AP FY MTWRF 107 Antonelli, John
‘ 3A  WOODS TECH 1 FY MTWRF 172 Bailey, Gene
45  *ENGLISH 4 AP FY MTWRF D273 Autry, Al
rameroom: 6  LUNCH s MTWRF  CAFA B 11, Jeff
D233 Barry, Jack L 2 agwell. Je
Counselor: 78 *PHYSICS HON FY MTWRF  Cl64 Barrett, Bob
Allen, Myron B4 9 *PHYSICS HON FY T 164 Barrett, Bob
Age: 19 PE 4/5C Rose, Danielle

Birtndate: 032601994 smmsm MTWRF

Lunch PIN #: 4131
m-mﬂﬂ BUS  WEEK/DAY <) FRIDAY
syl [roure | e Jssi | riccur orororr |

0 00 0O m A10 06:50AM  B210  stops at Easy St. & Herbertsville Rd.

B A0 ossoem ghs

When you click the logout icon you are immediatielgged out:

©

Thank you for using the Genesis Township Schools Parent/Student Access.
You are now logged out.

2 Ke f23 2dziK 2 Ke y2i0 2dzald Ot2asS 2N a)
Closing the browser without logging out leaves your session open on the Genesis servers. This
creates a security hole that only you can cloBe: secure, always log out properlyn this era of

Internet access, it is important to always properly close your sessions so that unauthorized person:
cannot gain access to your information.

This applies not only to Genesis, but to every Internet/Web application you use.
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Switching from Enggh to Spanish

There is «ambiar el idioma a espafiol button at the lower left corner of every screen. To switch to
Spanish, click this button. It then changes the language of the Parent module to Spanish. The
button itself changes t&hanae language to Enalish  Cljck this to return to English.

Student Summary Dashboard Screen

The Summary Screen - The Student Dashboard

X STUDENT DATA

weocs ments  Attendance  Grading  Discipline  Gradebook  Scheduling Documents Forms  Conferences  Letters

summary SELECT STUDENT:

Genesis Parents Module 2.0

This is the

Friday, 6/28/2013 2:51PM
currentstudent.

Caitlin Daily GRADE:
GENESIS HIGH SCHOOL | STUDENTID: 504495 | STATE ID: 7325217730 1 2

US HISTORY 2 MTWRF D233 Barry, Jack L

*CALCULUS AP MTWRF 107 Antonelli, John
A 3A  WOODS TECH 1 MTWRF 172 Bailey, Gene
45  *ENGLISH 4 AP MTWRF D273 Autry, Al

TEACHER T st T Block Dav:F

The highlighted course is the
one thestudent is scheduled
to be inright this very minte

Homeroom:

22|22 IZ 2

D233 Barry, Jack L 6  LUNCH MTWRF  CAFA  Bagwell Jeff
Counselor: 7-8  *PHYSICS HON MTWRF C1e4 Barrett. Bab
Allen, Myron &2 9 *PHYSICS HON T 164 Barrett, Bob
Age: 19 PE 4/5C MWRF GYM-A Rose, Danielle )

Scroll down to see

additional students

Lunch PIN #: 4131
[ras weex et w e le

)

Anderson, Matt

BUS WEEK / DAY <| FRIDAY

z BN  [routeE] TIME [BUS# PICK UP / DROP OFF
00 0 00 A10  06:50AM  B210  stops at Easy St. & Herbertsville Rd.

B A0 ossoem ghs

Genesis Parent AccesStudent Data Summary Student Dashboard Screen

When you login to GenesWeb Accesthe first screen you see & 2 dzNJ & $tdders DaiaQ a
Summary Thids the sudentQ% I 8 K62 NR aONBSy o ,2dz oAttt &S
linked to your login. All your students will be on one screen.

91 OK aiddzRSyiQa WRI&aAKo2FINRQ O2yidlAya GUKS F2ff

1 Basic information about thetsdent: studert id, homeroom, grade, age. If you are viewing the
screen during the school day, you will also see information about the class your student is ir
WNR 3 K durreyf 2ads @nent teacherand current room.

f Your sudentQschedule Theclassthestuddn A& Ay WNRIKOG y26Q Aa

 ¢KS & dad&ayca sudmadry for the current weekthis shows you a color coded
attendance code for each of the week.

1 Assignment summary for the current weekiow many are due each day

 Optionally, thestudy 1 Q& o0dza aaAr3dayyYSyida gAftf 0S RA3Z
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Friday, 6/28/2013 2:51PM

Caitlin Daily GRADE
GEMESIS HIGH SCHOOL | STUDEMNT ID: 504495 | STATE ID: 7325217730
US HISTORY 2 Y MTWRF D233 Barry JacklL
*CALCULUS AP FY | MTWRF Antonelli, john
3A WOODSTECH1  FY  MTWRE 172 Bailay, Gene
45 FENGLISH4AP  EY  MTWRE D273 Autry, Al
Homeroom: 6  LUNCH S2  MTWRF CAFA  Bagwell Jeff
D233 Barry, Jack L - el I
Counselor 7-8  *PHYSICS HON FY  MTWRF C164  Barrett Bob
Allen, Myron [ 9 *PHYSICSHON  FY T Cl64  Barrett, Bob
Age: 19 PE 4/5C MWRF GYM-A Rose, Danielle
Lunch PIN #: A3
THISWEEK | M |T|w|R|F| BUS  WEEK/DAY < FRIDAY
BN NN  [route| TIME [BUs# PICK UP / DROP OFF

EEETE 0 0 o0 o o B A0 0650AM  B210  stops at Easy St. & Herbertsville Rd.
El ~o o330m  ghs

hyS {GdzRSyiGQa 5Fa8Ko2FENR 2F LYTF2NXYI GA?Z

Top Tabs
CKSNE INB F2dzNJ I @l AfFo6fS REFENJ] o0ftdzS aid2L) (I 063
screens your district has enabled. The four include:
- -this isSWENBE &2dz aS0 dzLJ 82dzNJ dzZaSNJ LINPFAE S
provides up to the minute messages about your students.

- ¢ This is where you can s@gormation for one specifistudent The first
screen you see when you click on —tab isthed { dzY Yl NBé¢ RI &4K0
ASLI NI GS GRIFAKO2FNRE LI ySt F2NJ SIOK 2F @2
- - ¢ Contacts lists all contact information on record for your students and may
allow you to update it.

- ¢ If your district has chosen to allow online payment of fees throGghesis,
the Payments tab will be present. If not, it will not be there.

More Information About Each Student
¢ K £ dz¥ Y IstiderHhas a dashboard for each of your students. The titherbluetabs give
you more information about one student at a time.
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Friday, 6/28/2013 2:51PM

Caitlin Daily GRADE
GEMESIS HIGH SCHOOL | STUDEMNT ID: 504495 | STATE ID: 7325217730 1 2
H COURSE ﬂ DAYS m TEACHER TR ust T Block Dav:F
US HISTORY 2 FY MTWRF D233 Barry. Jack L
*CALCULUS AP FY MTWRE 107 Antonelli, John
- 3A  WOODS TECH 1 FY MTWRF 172 Bailey, Gene
' 45 *ENGLISH 4 AP FY MTWRF D273 Autry, Al
Homeroom:
Counselor D233 Barry, Jack L 6  LUNCH s2 MTWRF  CAF-A  Bagwell Jeff
name Counselor: 7-8  *PHYSICS HON FY MTWRF  Cl64 Barrett, Bob
Allen, Myron [ 9 *PHYSICS HON FY T Cl64 Barrett, Bob Bus Routes
Age: 19 PE 4/5C| MWRF GYM-A Rose, Danielle

Lunch PIN #: 4131

_ THISWEEK | M |T|w|R|F| WEEK / DAY < FRIDAY
‘ CREREREOR ASSIITETS arrenpance [IONNRINSNNRINNE | ROUTE| TIME |BUS#| PICK UP / DROP OFF
5 g g ]
SS1Qa ! UuSYyRI oo o 0 00 A0 06:50AM B210  stops at Easy St. & Herbertsville Rd.

El ~o o330m  ghs

If your child has a schedule (in high school or middle school) otieckfthe k€ iconsto get a
printable copy of their scheduldt can be had in either list or block form.

The Selected Student

hytée 2yS addRSyid O y kS uea2Siz SUOISSIRID G i 12 yaSh daRh
information will appear when any of the additional tabs are clicked. For instance, if you click the
WIddSYRIYyOSQ Glosx &2dz gAaff aSS GKS asSt SOGSR
school year.
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Selecting a Student

X STUDENT DATA

Summary | Assessments  Attendance Grading Discipline  Gradebook  Scheduling Documents Forms  Conferences  Letters

summary

Genesis Parents Module 2.0

Friday, 6/28/2013 2:51PM

]

Caitlin Daily

GENESIS HIGH SCHOOL | STUDENTID: 504495 | STATE ID: 7325217730

Select thestudent
whose information

e

US HISTORY 2 % MTWRF D233 Barry, Jack L
*CALCULUS AP FY MTWRF 107 Antonelli, john s
& 3A WOODSTECH1  FY MTWRF 172 Bailey, Gene
45 *ENGLISH 4 AP % MTWRF D273 Autry, Al
Homeroom: I jeff
0233 Barry, Jack L 6 LUNGH 52 MTWRF  CAF-A  Bagwell Je
Counselor: 7-8  *PHYSICS HON FY MTWRF  Cl164 Barrett, Bob
Allen, Myron 1 9 *PHYSICS HON T C164 Barrett, Bob
Age: 19 PE 4/5C MWRF GYM-A Rose, Danielle
Birthdate: 03/26/1994 m SPANISH 4 - MTWRF Anderson, Matt
Lunch PIN #: 4131
THISWEEK | M |T|w|R[F] BUS WEEK / DAY ) FRIDAY
,,,,, | [Rroute] TIME [BUS#] PICK UP / DROP OFF
000 00 A10  06:50AM  B210  stops at Easy St. & Herbertsville Rd.

A10  03:30PM  ghs

[l

Changing the Selected Student

¢KS yIrYS 2F (GKS WOdINNBY i f & Sele&St6dor® S RNE LJdZRB ¢ i QF &

screen. To pick a different student, click ®elect Studentrop down and choose the naerof the student
@2dz gl yid G2 &aStSodo hyOS @&2dz KIS R2yS (Kl
information.

¢KS a{StSO0 {iGdRSyiGé¢ 5NBLI 5246V
This drop down contains the names of all the studdimised to your login If you are misag a student,

[N
—

please contact your school or district office. Your district may require you to submit a separate permission

slip for each student.

Panels orthe Dashboard

Student information is summarized at
the left sideof the dashboard. The
a0dzRSYy Q& LJA Ol dzNB
with basic information such as
homeroom, grade, guidance counselor,
age and birthdate, and thdisdzR S y (i
current location.

Homeroom:

D233 Barry, Jack L
Counselor:

Allen, Myron &2

Age: 19
Birthdate: 03/26/1994

Lunch PIN #: 4131
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PER COURSE SEM DAYS ROOM TEACHER pof LIST po¢ BLOCK DAY:W

1 USHISTORY 2 FY MTWRF D233 Barry, Jack
2 *CALCULUS AP FY  MTWRF 107 Antonelli, Jehn
3 WOODSTECH1 FY  MTWRF 172 Bailey, Gene
4-5 *EMNGLISH4AP K  MTWRF D273 Autry, Al

7-8 *PHYSICSHON FY  MTWRF Cla4 Barrett, Bob

O *PHYSICSHONW FY T C164  Barret, Bob
g PE4/5C Q4 MWRF  GYM-A Rose, Danielle
10 SPAMISH 4 FY  MTWRF 178 Anderson, Matt
m.mm: THIS WEEK o .
) TheTHISWEEKIF Yy St 02 vy (i | A ytiendargefoNthewgeakRnE yolv !

000 00 manyGradebook Assignmentthey have due each day.

Click a number to see the Assignments for that day.

BUS WEEK / DAY =  FRIDAY If present, the Bus Routes parlists the

[ROUTE | TIME | BUS#| PICKUP/DROPOFE  [EWVIVARSIAUNCE SRR GV S

B ~0 oesoam B210  stops at Easy st & Herbertsville Rd. Navigate from weekday to weekday:

A10  03:30PM  ghs
WEDNESDAY
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Attendance

Daily Attendance

5FAte ! Gd8yRI Y& dalyatteddandzeNd OKAf RQa 2 F

{GdzRSy (i Qa I GdS
for the school year.

CKA& A& @2dzNJ aGdzRSydiQa 5FAfe !'GGSYyRIyOS &adzyYl Ne
I The Attendance Calendar with each day color coded
T ! &adzvrYFNE 2F GKS &addzRSyidQa ! GiSyRIyOS F2N (K
T ¢kKS W[ SASYyRQ 2F ! (idSylicy OS O2RSa F2NJ @2dzNJ a0

Attendance Color Codes
Your district selects its own set of Attendance codes and selects the color for each one. When you look at
this screen you will see the Attendance codesyfmur school district. Common Attendance codes include:

- Unexcued absence

- Excused absence

- Unexcused tardy

- Excused tardy

- Leftearly

- Field trip
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